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Student Responsibilities
Students are responsible for bringing the following materials every day:

a. School Diary

b. BrEE and English Spelling List

c. School Assignments and Tasks

d. E-Learning Login Details

e. Parent and Enrichment Homework (if have)

f. Dalily set of clothes for changing



Task Prioritisation

The provided schedule serves as a guideline, and the actual time needed may surpass the estimated duration. Students are expected to complete
mandatory tasks (blue segment) in the order of priority, with the most important tasks addressed first. In the case of late dismissal, students should

prioritise and begin with the essential tasks (blue segment), regardless of the time constraints.
Mandatory tasks will be allocated in the following priority order:

a. Diary and Bag Check
e The following items must be submitted for daily checks:

- School Bag
- School Diary
- School Assignments and Tasks
. FE®
- English Spelling List
- Documents requiring parent signature

e Alldaily tasks must be indicated in the diary for review.

b. School-written homework and other assigned tasks
e Primary 1 and 2: We will provide support in reviewing students' homework. Mistakes will be identified and discussed with the students,
who will be expected to make the necessary corrections.
e Primary 3 -6: Due to the volume of assignments, we may not verify every detail for accuracy. However, we prioritize timely completion and
encourage students to seek support when needed.
e Please be advised that the centre should not be held liable if a studentis unable to complete their homework due to forgetting, misplacing

the assignment, providing incorrect information, or leaving the centre early.



c. 5 & >/ Spelling Revision
e Students are expected to begin learning their BT E / Spelling at least one week in advance and complete the test in the Brain Booster
Exercise Book to track the revision progress.
e Students are also encouraged to study the spelling list following the upcoming one for additional revision.
e [NFE O/ Spelling Review — Spelling review for the upcoming test will be conducted one day prior to the actual test.
- Forinstance, if the testis scheduled for Monday, the review will occur on the preceding Friday. Parents are encouraged to review
the material with their child over the weekend.

- Ifyour child is absent on the review day or forgets their spelling list, we kindly encourage parents to review the material with them

at home prior to the test.
e Please be advised that the centre should not be held liable if a student is unable to complete the revision or review due to forgetting,

misplacing the spelling list, providing incorrect information, or leaving the centre early.

d. E-Learning

e Routine Check for Assignments

Tuesday Wednesday Thursday
KooBits KooBits KooBits KooBits KooBits
Primary 1-3 Primary4-6 Primary 1-3 Primary4-6

- Primary 1-3: Login every Monday and Wednesday.
- Primary 4-6: Login every Tuesday and Friday.
- For Schools Utilising KooBits: All levels will login daily.
e Students must complete any e-learning assignments (if assigned) as per their teacher's instructions, regardless of whether the due date

or assignment date coincides with the routine check days.



e. Parent-Assigned and External Enrichment Assignments

To maintain consistency, the centre does not engage in tasks or enrichment activities assigned by parents, due to variations in techniques.
We will prioritise school-related tasks and activities. Although we do not oversee the completion or quality of parent-assigned and
enrichment tasks, we will encourage students to work on them.

Students are expected to complete any parent-assigned work and enrichment assignments before beginning their Brain Booster Booklet.
This ensures that parent-issued tasks can be reviewed at home as intended, and that enrichment assignments are completed within their
respective deadlines.

The centre’s tablets are reserved for school-related tasks to prioritise students’ academic needs. Therefore, students are not permitted

to use the tablets for online assignments provided by parents or enrichment programmes.

f. Brain Booster Booklet

The Brain Booster Booklet is used for daily revision, with specific subjects assigned to each day:

Monday ‘ Tuesday Wednesday Thursday Friday

English Mathematics Lower Primary Chinese Corrective Work

Literacy Module
To support reading skills

Upper Primary
Science

In cases where a child is overwhelmed with homework and finds it challenging to manage the workload for the day, the Brain Booster
Booklet may be deferred to allow them to focus on higher-priority tasks.
If a child is stillworking on school assignments and tasks by 5:45 PM, it is likely that the Brain Booster Booklet will be skipped for that day.

Consequently, each child may progress through the Brain Booster Booklet at their own pace, based on their individual workload and

capacity to manage the tasks at hand.



Weather and Safety Guidelines for Outdoor Playtime

a. The outdoor playground schedule is as follows:
e Week 1: Monday
e Week 2: Tuesday
e Week 3: Wednesday
e Week 4: Thursday
e Week 5: Friday
b. Parents are encouraged to collect their children after 6:00 PM to enable participation in outdoor play. This is a great opportunity for students to
bond with peers and trainers while enjoying physical activity in a safe, fun environment. It supports social connections and well-being.
c. Important guidelines for outdoor play:
e Qutdoor play will be cancelled in the event of bad weather or poor air quality.
e If the majority of students are experiencing an overwhelming homework load and fewer than 15 students or 25% of the students are
available, outdoor play will be cancelled. We seek parents’ understanding that essential academic tasks must always be prioritised.
e For safety reasons, students must wear the centre uniform, appropriate footwear, and bring a water bottle to participate. Students who
do not meet these requirements may be asked to stay indoors.
- The centre uniform ensures that students can be easily identified by teachers, particularly in outdoor settings or when they are
distanced from the group. This facilitates effective supervision and enhances safety.
- Students must wear suitable footwear to ensure stability and minimize the risk of injury during physical activities. Appropriate
footwear helps prevent falls and supports safe movement in various environments.
- Awater bottle is essential for maintaining hydration, particularly during outdoor play. Proper hydration helps prevent heat-related
illnesses and ensures students’ well-being during physical activities.

e There will be no replacement or rescheduling of cancelled outdoor play sessions.



Sing & Groove

Sing & Groove Session will include both English and Chinese songs, with all materials, including lyrics, provided. Audio tracks will be played along with
the lyrics to guide the session. While the focus is on singing, this activity also offers an opportunity for children to expand their vocabulary and
understand the meaning behind the lyrics. Through these simple songs, they will gain knowledge in an engaging and enjoyable way. All materials

necessary for participation will be supplied.

a. Materials will be given only to students who attend the session.
b. During peak periods, such as exam seasons or when there is an unusually high volume of homework, sessions may be cancelled if fewer than 15
students, or less than 25% of the total student population, are able to attend.

c. There will be no replacement for cancelled or missed sessions.

Stories & World News

a. Story Adventure (Odd Weeks)

e Story Adventure introduces new vocabulary through engaging English and Chinese stories. An audio tutorial reads the story aloud,

explaining the moral and key lessons, while simple questions help young learners reflect on the story in a fun and educational way.
b. News and Articles (Even Weeks)

e News and Articles helps children stay informed about the world around them. Through audio tutorials, students explore English and
Chinese articles, learning about current events in an easy-to-understand way. This activity not only enhances their language skills but
also encourages awareness of what’s happening in the world.

c. Materials will be given only to students who attend the session.
d. During peak periods, such as exam seasons or when there is an unusually high volume of homework, sessions may be cancelled if fewer than 15
students, or less than 25% of the total student population, are able to attend.

e. There will be no replacement for cancelled or missed sessions



Read & Engage

Students will focus on silent reading, where they can immerse themselves in books and stories to improve their reading fluency and focus.

Fun Activity Sheet

They will complete activity sheets that encourage them to enhance enhancing their critical thinking and creativity.

Week 5

a. Students are required to complete outstanding tasks they are behind on, such as IT 5 and Spelling Revision.

b. Overdue assignments, including Parent-Assigned tasks, External Enrichment Assignments, and the Brain Booster Booklet, are encouraged to be
completed.

c. Students may need to allocate their leisure time to catch up on any outstanding assignments, if applicable.

d. This weekis dedicated to clearing any backlog of work.



